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Preliminary Investigation Kit
SAMPLE Timeline


Preliminary Investigation Kit

Do-It-Yourself Kit supporting you during the crucial first-steps of a fraud investigation.
Saves you time.  Saves you money.


This Kit is designed to help guide individuals and micro businesses through the process of documenting the details of their fraud claim.
This Kit does not replace the services of a fraud investigator, forensic accountant, lawyer or law enforcement officer but it can support these professionals in determining if there is enough evidence to pursue your case of fraud.




This Preliminary Investigation Kit has been provided to you by IridiumITI (a division of Onyx Investigations and Security Inc.)
[image: ]
www.iridiumiti.com	info@iridiumiti.com

Last updated October 22, 2025
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WARNING: USE OF THIS DOCUMENT SIGNIFIES YOUR AGREEMENT TO THE ENCLOSED TERMS AND CONDITIONS.
BY REVIEWING, USING, OR RELYING UPON THE INFORMATION CONTAINED IN THIS DOCUMENT, YOU ACKNOWLEDGE THAT YOU HAVE READ, UNDERSTOOD, AND AGREED TO THE ENTIRETY OF THE DISCLAIMERS, LIMITATIONS OF LIABILITY, AND WARNINGS SET FORTH HEREIN. IF YOU DO NOT AGREE TO THESE TERMS, YOU MUST IMMEDIATELY DELETE OR DESTROY THIS DOCUMENT AND NOT PROCEED ANY FURTHER.

Licence for Use
Any individual or entity using this document (the “Preliminary Investigation Kit” or “Kit”) is granted a non-exclusive limited-use license in which this Kit may be copied, reproduced, displayed or transmitted without prior consent of IridiumITI in order to facilitate the use of the Kit in a manner consistent with its intended purpose.  The Kit may not be sold, traded or bartered nor freely distributed in any manner represented as original content created by anyone other than IridiumITI.
Warranty and Guarantees
By using the Kit, the user acknowledges and agrees to be solely responsible for their own choices and results, accepting full responsibility for the consequences of using the information provided.
IridiumITI makes no expressed or implied warranty or guarantee that the Kit will have any specific or general result.  Examples provided are illustrative only.
The Kit is provided "as is" without warranties. While efforts are made for accuracy, the information may contain errors, and no responsibility is assumed for these.
The Kit, whole or in part, is for general purposes and is not a substitute for professional advice; users should consult qualified professionals for specific concerns.


[bookmark: _Toc211864212]IMPORTANT - READ FIRST
This Preliminary Investigation Kit (the “Kit”) assists the user in documenting pertinent details relating to a claim of fraud.  This Kit does NOT grant the user to act or present themselves as a licensed investigator, to act or present themselves as a representative of law enforcement or to violate any applicable laws or regulations.  Illegal activities include:  trespassing, unauthorized access to online accounts (“hacking”) and stalking.  If you are uncertain as to your legal right to access, view, obtain, collect, record, disseminate or otherwise process evidence, consult a legal professional first.

Do not approach, contact or try to question any person-of-interest (“POI”).  Doing so can significantly harm any subsequent investigation.
Alerting a possible suspect of an investigation could result in them hiding or destroying evidence.
Questioning a POI may lead to them intentionally or unintentionally alerting a possible suspect.
Individuals who feel threatened by a potential investigation may resort to threats, retaliation or other behaviour that can affect the physical and emotional safety of others.
If you choose to speak with a POI, care needs to be taken to avoid making false accusations which can result in you incurring charges of defamation (such as libel or slander).
Ensure that details of your investigation are not posted on social media or discussed around people not directly involved with the investigation efforts.

Rely on professionals for collecting evidence.  Witness statements and the collection of evidence that is not legally in your possession should be collected by law enforcement, a licensed private investigator and/or a legal representative.  Not following this advice could lead to evidence being inadmissible in court in addition to potentially incurring criminal charges.
Unless otherwise qualified to do so, do not attempt to create forensic images of digital evidence.  Collecting digital evidence incorrectly can result in it being inadmissible in court and can potentially destroy the integrity of the evidence.  Always consult a professional to forensically collect digital evidence.

Remember that all accused parties are innocent until proven guilty in a court of law.  Refrain from referring to any individual or business as “guilty” of any offense unless that party has already been found to be guilty by a court of law.  Note also that the term “guilty” or “not guilty” only applies to criminal proceedings.  In civil court, a party is either “liable” or “not liable”.

Complete this Kit as soon as possible.  Delays in collecting evidence can result in evidence being misplaced, destroyed (e.g., computer logs can be over-written over time), or deteriorated.  Delays in recording details can also result in diminished memory recall.
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[bookmark: _Toc211864213]QUICK START SUMMARY
This page provides a brief overview of how to use the Kit and what to expect.
Purpose
This Kit helps you record the who, what, when, where, and how of an alleged fraud.  It organizes information so investigators, lawyers, or law enforcement can quickly understand your case.
Before You Begin
✓  Make sure you can safely collect the information (i.e., with no confrontation or trespassing).
✓  Gather any documents, emails, or photos related to the suspected fraud.
✓  Keep your notes factual — focus on dates, names, and evidence rather than opinions.
Steps to Complete the Kit
	Step
	Section
	What to Do
	Estimated Time

	1
	Cover Sheet
	Record your name, short description of the issue and any professionals contacted.
	5–10 min

	2
	Complainant Info
	Complete your contact info or that of the person you represent.
	5–10 min

	3
	Case Overview
	Record the time frame of the events, type of fraud suspected and what assets are involved.
	20–30 min

	4
	Person-of-Interest List
	List people or companies involved or who may have evidence.
	15–20 min

	5
	Evidence List
	List documents, messages, or materials you have (or think exist).
	20–30 min

	6
	Timeline
	Write events in order of when they happened.
	30–40 min

	7
	Review & Save
	Double-check all dates and details before saving or printing.
	15 min


After Completing the Kit
✓  Save your file with today’s date (e.g., Doe_InvestigationKit_2024-10-14.docx).
✓  Store a copy safely (e.g., encrypted USB or printed copy).
✓  You may contact IridiumITI for a professional review or consultation.
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Review the contents of this Kit thoroughly before completing the sections.
Based on your preference, fill in the sections either digitally (recommended) or print the necessary sections and complete them by writing legibly within the spaces provided.  The digital Kit is on pages 13 to 23.  The printed Kit is on pages 27 to 36.
Focus on facts — what happened, when it happened, and who was involved.
Not every section within this Kit will be applicable to every investigation nor will all evidence necessarily be available at the time this Kit is completed.  Where it is thought that evidence exists but cannot be collected, indicate this in the applicable section.
It is recommended to complete this Kit in English.
If you have any questions pertaining directly to the Kit (i.e., how to complete a specific section) or you have suggestions on how the Kit can be improved, contact IridiumITI via email at info@iridiumiti.com.  Feedback is appreciated and specific questions will be responded to within two (2) business days.
Once the Kit has been completed, you may schedule a 2-hour consultation with an investigator from IridiumITI.  The consultation can be via a phone call, video call, or in-person.
During the consultation, your Kit will be reviewed in detail in terms of the evidence available and collected, the quality and relevance of the evidence, potential restitutions available, and options for next steps.  The fee for this consultation is $197 CAD plus applicable taxes.  Schedule your consultation on our online calendar or visit our website Resources page.
If needed, IridiumITI can also provide investigative services such as:
 Forensic data analysis
 Detailed fraud investigations
 Collecting witness statements
 Conducting due diligence (“background”) checks
 Producing a Preliminary Investigation Report suitable for law enforcement or legal counsel (which includes a preliminary forensic analysis of your data)
Fees for these services are dependent upon the work required and are available upon request.  All fees are provided with full transparency and with no hidden costs.
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Completing this Preliminary Investigation Kit is an important first step.  The information you record will help professionals understand your situation quickly and determine the most effective course of action.
1. Organize and Protect Your Evidence
Keep all physical documents in one secure folder or envelope.
Label digital files clearly (e.g., “Email_July10toAug01.pdf”).
Make two backups — e.g., one on a USB drive and one in a secure cloud location.
Avoid altering, renaming or moving original files; work from copies whenever possible.
2. Contact the Appropriate Professional
Depending on what you discovered while completing this Kit, your next contact may be:
	Situation
	Recommended Contact

	The loss appears financial (money, invoices, payroll, vendor payments)
	Certified Fraud Examiner (CFE) or Chartered Professional Accountant (CPA)

	There are criminal indicators (theft, forgery, embezzlement, identity theft)
	Local Police or Provincial Police Service (e.g., OPP, RCMP)

	You suspect employee misconduct or internal collusion
	Licensed Private Investigator or Legal Counsel or Human Resources

	You are unsure how to proceed
	Schedule a review with an IridiumITI Investigator


IridiumITI consultations are available by appointment — contact info@iridiumiti.com
3. Avoid Confrontation
Do not contact, question, or accuse anyone you believe may be involved.  Premature confrontation can:
Alert potential suspects
Lead to evidence being hidden or destroyed
Create personal safety or defamation risks
If you feel threatened, contact law enforcement immediately.
4. Keep a Record of New Developments
Continue adding notes or new evidence to your copy of this Kit.  Document:
Additional emails, messages, or conversations
Payments or reimbursements received
Contact with law enforcement, lawyers, or investigators
Small updates made early can save significant time later in an official investigation.
5. Stay Informed and Supported
Fraud investigations can take time and may be emotionally challenging.
Seek advice only from trusted professionals.
Avoid posting about the case on social media.
Consider support resources if the event caused stress or financial hardship.
6. Optional – Schedule a Professional Review
IridiumITI can review your completed Kit to:
Evaluate the quality and completeness of your evidence
Estimate potential recovery or restitution options
Recommend next investigative steps
To request a review, email info@iridiumiti.com or visit www.iridiumiti.ca.
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Everyday definitions to help you understand key terms used in the Kit.
	Term
	Plain Language Definition

	Civil Case
	Legal case where one individual or company sues another (e.g. contract disputes).

	Complainant / Plaintiff
	The person or business who believes they were the victim in a legal action or proceeding.

	Criminal Case
	Legal case where the crime is “against society as a whole” and involves criminal charges (e.g. fraud).

	Defendant / Accused
	The person or company being accused of the fraud.

	Evidence
	Anything that helps show what happened — such as emails, receipts, or text messages.

	Evidence - Copies
	A duplicate (such as a digital screenshot or a scan of a paper document).

	Evidence - Original
	The first version of an item (for example, an email in your inbox or a signed paper/hardcopy of a contract).

	Forensic
	Collected carefully and with a documented process that can be verified by others (e.g., proper computer data collection).

	Fraud
	When someone lies or hides the truth to get money, property, or some other benefit.

	Guilty / Not Guilty
	Terms used in criminal court when a person is found responsible (or not responsible) for a crime.

	Investigator
	A professional who gathers facts, reviews documents, and prepares reports.

	Law Enforcement
	Police or government officers responsible for investigating crimes.

	Liable / Not Liable
	Terms used in civil court to show if someone is legally responsible (or not responsible) for damages.

	Prosecutor
	Lawyer acting on behalf of the government and who represents society as a whole in a criminal case.

	Representative
	Someone helping the complainant (such as a friend or family member).

	Timeline
	A list of key events showing when things happened.

	Witness
	Someone who saw or knows something about what happened.




[bookmark: _Toc211864217]Complete this section if you are filling in the Kit digitally
The digital version of the Kit is a Microsoft Word® fillable form.  Simply fill in the fields provided, click the appropriate option or select from the drop-down menus as provided.
Additional space in the provided Tables can be created by inserting one or more rows into a given Table.  In Microsoft Word®, there are 2 simple ways to insert a row into a Table:
Method 1:
Highlight the row above where you want to add a row.
[image: ]
Hover your mouse cursor over the shaded row and right-click.  This will open a pop-up menu where you can select Insert then Insert Rows Below.  This will cause a new row to be created below the row you highlighted.
[image: ]
Method 2:
Click anywhere in the Table to ensure that the Table is “active” (a small box will appear at top-left corner).
Hover your mouse cursor along the left side of the Table in the area where you want a new row.  This will cause a “plus sign” and line to show up.  Clicking the “plus sign” will insert a new row at that location.
[image: ]Preliminary Investigation Kit
Online Version
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Use this space to record any notes.
Click or tap here to enter text.
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[bookmark: _Toc211864218]Step 1:  COVER SHEET
Complainant:  Click or tap here to enter text.
Representative:  ☐ Not applicable	Name:  Click or tap here to enter text.
Kit Completed on:  Click or tap to enter a date.	Location:  (city, province)  Click or tap here to enter text.
General Description of Alleged Fraud:
Click or tap here to enter text.
Legal Representation
☐ Retained (External)	☐ Retained (In-house)	☐ Not retained yet	☐ Not applicable
Law Firm:  Click or tap here to enter text.
Address:  Click or tap here to enter text.
Phone Number:  Click or tap here to enter text.
Email:  Click or tap here to enter text.
Lawyer:  Click or tap here to enter text.
Consultant
☐ Retained	☐ Not retained yet	☐ Not applicable
Type:  Choose an item.	Other:  Click or tap here to enter text.
Name:  Click or tap here to enter text.
Address:  Click or tap here to enter text.
Phone Number:  Click or tap here to enter text.	Email:  Click or tap here to enter text.
Law Enforcement
☐ Contacted	☐ Not contacted yet	☐ Not applicable
Region:  Click or tap here to enter text.  Division:  Click or tap here to enter text.  Case #:  Click or tap here to enter text.
Officer: (Name)  Click or tap here to enter text.  (Badge #) Click or tap here to enter text.
Phone Number:  Click or tap here to enter text.  Email:  Click or tap here to enter text.
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[bookmark: _Toc211864219]Step 2:  COMPLAINANT AND REPRESENTATIVE INFORMATION
I am completing this Kit on behalf of:
☐ Myself [Fill out Section A]		☐ Someone else [Fill out Sections A and B]
A. Contact Information for Complainant
Full Name:  Click or tap here to enter text.
Gender:  ☐ Male  ☐ Female ☐ Non binary  ☐ Other:  Click or tap here to enter text.	Age:  Click or tap here to enter text.
Primary Address:  Click or tap here to enter text.
Secondary Address:  Click or tap here to enter text.
Phone:  Click or tap here to enter text.  ☐ Home  ☐ Cell  ☐ Business  ☐ Other: Click or tap here to enter text. 
Phone:  Click or tap here to enter text.  ☐ Home  ☐ Cell  ☐ Business  ☐ Other: Click or tap here to enter text. 
Email:  Click or tap here to enter text.  ☐ Personal  ☐ Business  ☐ Other:  Click or tap here to enter text.
Email:  Click or tap here to enter text.  ☐ Personal  ☐ Business  ☐ Other:  Click or tap here to enter text.
Employment:  ☐ Not applicable (i.e., child)  ☐ Student  ☐ Retired  ☐ Unemployed
☐ Self-Employed  ☐ Employed		Employer/Business:  Click or tap here to enter text.
B. Contact Information for Representative
Complete this section only if you are completing this Kit on behalf of someone else.
Relation to Complainant:  ☐ Friend  ☐ Family  ☐ Other:  Click or tap here to enter text.
Full Name:  Click or tap here to enter text.
Gender:  ☐ Male  ☐ Female ☐ Non binary  ☐ Other:  Click or tap here to enter text.	Age:  Click or tap here to enter text.
Primary Address:  Click or tap here to enter text.
Secondary Address:  Click or tap here to enter text.
Phone:  Click or tap here to enter text.  ☐ Home  ☐ Cell  ☐ Business  ☐ Other: Click or tap here to enter text. 
Phone:  Click or tap here to enter text.  ☐ Home  ☐ Cell  ☐ Business  ☐ Other: Click or tap here to enter text. 
Email:  Click or tap here to enter text.  ☐ Personal  ☐ Business  ☐ Other:  Click or tap here to enter text.
Email:  Click or tap here to enter text.  ☐ Personal  ☐ Business  ☐ Other:  Click or tap here to enter text.
Employment:  ☐ Student  ☐ Retired  ☐ Unemployed  ☐ Self-Employed  ☐ Employed
Employer/Business:  Click or tap here to enter text.
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[bookmark: _Toc211864220]Step 3:  CASE OVERVIEW
Date Range:
Start Date:  Click or tap to enter a date.	End Date:  Click or tap to enter a date.  ☐ Issue is ongoing
Background (general description of situation prior to alleged issues):
Click or tap here to enter text.
Methods of Communication (check all that apply):
☐ Email  ☐ Phone  ☐ Mail  ☐ In person  ☐ Messaging App: Click or tap here to enter text.
☐ Website: Click or tap here to enter text.  ☐ Other:  Click or tap here to enter text.
Elements of Alleged Fraud (check all that apply):
Non-Occupational Frauds
☐ Contractor  ☐ Employment Offer  ☐ Health Care  ☐ Identity Theft  ☐ Investment
☐ Online Shopping  ☐ Ponzi/Pyramid  ☐ Real Estate/Mortgage  ☐ Romance/Imposter Scam
☐ Travel/Vacation  ☐ Other:  Click or tap here to enter text.
Occupational Frauds
☐ Asset Misappropriation (i.e. skimming, payroll fraud, false invoices, theft, embezzlement)
☐ Corruption (i.e. bribery), Bid Rigging, Collusion
☐ Financial Statement Fraud (i.e. overstating assets, understating expenses)
☐ Other:  Click or tap here to enter text.
Assets Involved (check all that apply):
☐ Currency (fiat)  ☐ Currency (crypto)  ☐ Inventory  ☐ Vehicle  ☐ Real estate
☐ Other:  Click or tap here to enter text.
Location of Assets (check all that apply):
☐ Ontario  ☐ Canada  ☐ USA  ☐ International:  Click or tap here to enter text.
Financial Institution (e.g., bank, credit union, broker):  ☐ Account  ☐ Safety deposit box
Crypto Storage:  ☐ Wallet  ☐ DEX  ☐ Custodian  ☐ Other: Click or tap here to enter text.
Estimated Total Value of Loss:
“Total value of loss” relates to easily quantifiable amounts directly related to the alleged fraud.  It does not include, for example, future losses or anticipated compensation for emotional distress and other non-economic harm.
If there is a loss of cryptocurrency (e.g., Bitcoin, Ethereum), estimate the total value as of the date lost and identify that date (for example:  Total Value:  23 Bitcoin, 3 December 2024).
Total Value:  Click or tap here to enter text. ☐ CAD   ☐ USD   ☐ Other currency:  Click or tap here to enter text.
Total Value:  Click or tap here to enter text. ☐ CAD   ☐ USD   ☐ Other currency:  Click or tap here to enter text.
Total Value:  Click or tap here to enter text. ☐ CAD   ☐ USD   ☐ Other currency:  Click or tap here to enter text.
Summary of Estimated Loss:
Identify the estimated loss based on general categories.
	Description
	Amount ($)
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[bookmark: _Toc211501058][bookmark: _Toc211864221]Step 4:  PERSON-OF-INTEREST LIST
Persons-Of-Interest (POI) include individuals or businesses directly affected by the alleged fraud, witnesses to events, potential suspects or others who may have evidence in their possession.
POI # Click or tap here to enter text.
Involvement:  Choose an item.		Other:  Click or tap here to enter text.
Name/Nickname:  Click or tap here to enter text.
Gender:  ☐ Male  ☐ Female ☐ Non binary  ☐ Other:  Click or tap here to enter text.
Age:  Click or tap here to enter text.
Physical Description (optional):  Click or tap here to enter text.
Social Media
Handle:  Click or tap here to enter text.	Platform:    Choose an item.  Other:  Click or tap here to enter text.
Handle:  Click or tap here to enter text.	Platform:    Choose an item.  Other:  Click or tap here to enter text.
Handle:  Click or tap here to enter text.	Platform:    Choose an item.  Other:  Click or tap here to enter text.
Contact Information
Address:  Click or tap here to enter text.	☐ Home  ☐ Business
Phone:  Click or tap here to enter text.  ☐ Home  ☐ Cell  ☐ Business  ☐ Other: Click or tap here to enter text. 
Email:  Click or tap here to enter text.  ☐ Personal  ☐ Business  ☐ Other: Click or tap here to enter text.
Employment
☐ Unknown  ☐ Not applicable (i.e. child)  ☐ Student  ☐ Unemployed  ☐ Retired
☐ Self-Employed  ☐ Employed
Employer/Business:  Click or tap here to enter text.
Additional Information
Click or tap here to enter text.

POI # Click or tap here to enter text.
Involvement:  Choose an item.		Other:  Click or tap here to enter text.
Name/Nickname:  Click or tap here to enter text.
Gender:  ☐ Male  ☐ Female ☐ Non binary  ☐ Other:  Click or tap here to enter text.
Age:  Click or tap here to enter text.
Physical Description (optional):  Click or tap here to enter text.
Social Media
Handle:  Click or tap here to enter text.	Platform:    Choose an item.  Other:  Click or tap here to enter text.
Handle:  Click or tap here to enter text.	Platform:    Choose an item.  Other:  Click or tap here to enter text.
Handle:  Click or tap here to enter text.	Platform:    Choose an item.  Other:  Click or tap here to enter text.
Contact Information
Address:  Click or tap here to enter text.	☐ Home  ☐ Business
Phone:  Click or tap here to enter text.  ☐ Home  ☐ Cell  ☐ Business  ☐ Other: Click or tap here to enter text. 
Email:  Click or tap here to enter text.  ☐ Personal  ☐ Business  ☐ Other: Click or tap here to enter text.
Employment
☐ Unknown  ☐ Not applicable (i.e. child)  ☐ Student  ☐ Unemployed  ☐ Retired
☐ Self-Employed  ☐ Employed
Employer/Business:  Click or tap here to enter text.
Additional Information
Click or tap here to enter text.

Need to add another POI?  Highlight all the text between the 2 horizontal blue lines PLUS the blue line above this paragraph, click CTRL-C (to copy the text), place the cursor at the beginning of this paragraph (at the start of the word “Need”), click CTRL-V (to paste the contents).  Repeat as necessary for each additional POI you have.
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[bookmark: _Toc211864222]Step 5:  EVIDENCE LIST
Types of evidence include but are not limited to:  email, text messages, audio, video, photos, screen captures, logs (i.e. phone logs, computer access logs), digital devices (i.e. cell phone), paper documents, digital documents (i.e. spreadsheets, pictures, PDFs, etc. that are located on a computer).
Availability (last 3 columns):  1 – Legally owned by Complainant, 2 – In the Complainant’s possession, 3 – Existence not confirmed
	#
	Evidence
	Location
	1
	2
	3
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List the significant details of the alleged fraud in chronological order from earliest to most recent.  Any events occurring in a different time zone need to be clearly identified.
	Date
	Event Details
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[bookmark: _Toc211864224]Complete this section if you are printing the Kit and filling it in manually
The printable version of the Kit is a Microsoft Word® document.  Print legibly in either BLUE or BLACK ink.
If additional space is needed to list Persons-of-Interest, Evidence or the Timeline, additional sheets are included in this Kit.
Help with Printing
For your convenience, this entire Kit is configured to print optimally with the “double-sided” printing setting selected on your printer (sometimes referred to as “Duplex” or “Print on both sides”) with additional blank sheets for clarity in organizing the output. 
Below is an example of a Print dialogue box in Microsoft Windows®.  The box indicates where to specify specific pages to be printed and to confirm that the pages will be printed on both sides of the page.
[image: ]





To print only the main section of the printable Kit, print Pages 25 - 38.
To print one extra double-sided sheet of the Person-Of-Interest List, print Pages 41 - 42.
To print one extra double-sided sheet of the Evidence List, print Pages 43 - 44.
To print one extra double-sided sheet of the Timeline, print Pages 45 - 46.
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[bookmark: _Toc211864225]Step 1:  COVER SHEET
Complainant:  _________________________________________________________________________
Representative:   Not applicable	Name:  ______________________________________________
Kit Completed on:  (dd/mm/yyyy) ____ /______ /_______  Location:  (city, province) ________________
General Description of Alleged Fraud:  ______________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
Legal Representation
 Retained (External)	 Retained (In-house)	 Not retained yet	 Not applicable
Law Firm:  ____________________________________________________________________________
Address:  _____________________________________________________________________________
Phone Number:  ( _____ ) ______________________  Email:  ___________________________________
Lawyer:  ______________________________________________________________________________
Consultant
 Retained	 Not retained yet	 Not applicable
Type:   CFE   CPA   Licensed Investigator    Other: _______________________________________
Name:  _______________________________________________________________________________
Address:  _____________________________________________________________________________
Phone Number:  ( _____ ) ______________________  Email:  ___________________________________
Law Enforcement
 Contacted	 Not contacted yet	 Not applicable
Region:  _____________________________________  Division:  ___________  Case #:  _____________
Officer:  (Name) _________________________________________________  (Badge #) _____________
Phone Number:  ( _____ ) ______________________  Email:  ___________________________________
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[bookmark: _Toc211864226]Step 2:  COMPLAINANT AND REPRESENTATIVE INFORMATION
I am completing this Kit on behalf of:
 Myself [Fill out Section A]		 Someone else [Fill out Sections A and B]
A. Contact Information for Complainant
Full Name:  ____________________________________________  Gender:  ___________  Age:  ______
Primary Address:  ______________________________________________________________________
Secondary Address:  ____________________________________________________________________
Phone Number:  ( _____ ) _________________   Home   Cell   Business   Other:  _____________
Phone Number:  ( _____ ) _________________   Home   Cell   Business   Other:  _____________
Email:  ____________________________________   Personal   Business   Other:  _____________
Email:  ____________________________________   Personal   Business   Other:  _____________
Employment:   Not applicable (i.e., child)   Student   Retired   Unemployed
 Self-Employed   Employed		Employer/Business:  ___________________________________
B. Contact Information for Representative
Complete this section only if you are completing this Kit on behalf of someone else.
Relation to Complainant:   Family   Friend   Other:  _______________________________________
Full Name:  ____________________________________________  Gender:  ___________  Age:  ______
Primary Address:  ______________________________________________________________________
Secondary Address:  ____________________________________________________________________
Phone Number:  ( _____ ) ______________________   Home   Cell   Business   Other:  ________
Phone Number:  ( _____ ) ______________________   Home   Cell   Business   Other:  ________
Email:  ____________________________________   Personal   Business   Other:  _____________
Email:  ____________________________________   Personal   Business   Other:  _____________
Employment:   Student   Retired   Unemployed   Self-Employed   Employed
Employer/Business:  ____________________________________________________________________
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[bookmark: _Toc211864227]Step 3:  CASE OVERVIEW
Date Range (dd/mm/yyyy):
Start Date:  ____ /______ /_______  End Date:  ____ /______ /_______   Issue is ongoing
Methods of Communication (check all that apply):
 Email   Phone   Mail   In person   Messaging App: ____________________________________
 Website: _______________________________   Other:  ___________________________________
Elements of Alleged Fraud (check all that apply):
Non-Occupational Frauds
 Contractor   Employment Offer   Health Care   Identity Theft   Investment
 Online Shopping   Ponzi/Pyramid     Real Estate/Mortgage   Romance/Imposter Scam
 Travel/Vacation   Other:  _____________________________________________________________
Occupational Frauds
 Asset Misappropriation (i.e. skimming, payroll fraud, false invoices, theft, embezzlement)
 Corruption (i.e. bribery), Bid Rigging, Collusion
 Financial Statement Fraud (i.e. overstating assets, understating expenses)
 Other:  ____________________________________________________________________________
Assets Involved (check all that apply):
 Currency (fiat)   Currency (crypto)   Inventory   Vehicle   Real estate
 Other:  ____________________________________________________________________________
Location of Assets (check all that apply):
 Ontario   Canada   USA   International: ______________________________________________
Financial Institution (e.g., bank, credit union, broker):   Account   Safety deposit box
Crypto Storage:   Wallet   DEX   Custodian   Other: _____________________________________
Estimated Total Value of Loss:
“Total value of loss” relates to easily quantifiable amounts directly related to the alleged fraud.  It does not include, for example, future losses or anticipated compensation for emotional distress and other non-economic harm.
If there is a loss of cryptocurrency (e.g., Bitcoin, Ethereum), estimate the total value as of the date lost and identify that date (for example:  Total Value:  23 Bitcoin, 3 December 2024).

Total Value:  ________________________  CAD    USD    Other currency: ____________________
Total Value:  ________________________  CAD    USD    Other currency: ____________________
Total Value:  ________________________  CAD    USD    Other currency: ____________________
Summary of Estimated Loss:
Identify the estimated loss based on general categories.
	Description
	Amount ($)
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[bookmark: _Toc211864228]Step 4:  PERSON-OF-INTEREST LIST
Persons-Of-Interest (POI) include individuals or businesses directly affected by the alleged fraud, witnesses to events, potential suspects or others who may have evidence in their possession.
POI # _____
Involvement:   Secondary Victim   Witness   Potential Suspect   Other:  _____________________
Name/Nickname:  ______________________________________________________________________
Gender:   Male   Female   Non binary   Other:  __________________________ Age:  _________
Physical Description (optional):  ___________________________________________________________
_____________________________________________________________________________________
Social Media
	Social Media Handle / Name
	Social Media Platform

	
	FB
	Insta
	LI
	Snap
	Other

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


FB = Facebook, Insta = Instagram, LI = LinkedIn, Snap = Snapchat
Contact Information
Address:   Home   Business  
(street) ______________________________________ (unit) _______ (city) _______________________
(prov/state) _________________________ (country) _________________ (postal code) _____________
Phone Number:  ( _____ ) ______________________   Home   Cell   Business   Other:  ________
Email:  ____________________________________   Personal   Business   Other:  _____________
Employment
 Unknown   Not applicable (i.e. child)   Student   Unemployed   Retired
 Self-Employed   Employed  	  Employer/Business:  _________________________________________
Additional Information
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

POI # _____
Involvement:   Secondary Victim   Witness   Potential Suspect   Other:  _____________________
Name/Nickname:  ______________________________________________________________________
Gender:   Male   Female   Non binary   Other:  __________________________ Age:  _________
Physical Description (optional):  ___________________________________________________________
_____________________________________________________________________________________
Social Media
	Social Media Handle / Name
	Social Media Platform

	
	FB
	Insta
	LI
	Snap
	Other

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


FB = Facebook, Insta = Instagram, LI = LinkedIn, Snap = Snapchat
Contact Information
Address:   Home   Business  
(street) ______________________________________ (unit) _______ (city) _______________________
(prov/state) _________________________ (country) _________________ (postal code) _____________
Phone Number:  ( _____ ) ______________________   Home   Cell   Business   Other:  ________
Email:  ____________________________________   Personal   Business   Other:  _____________
Employment
 Unknown   Not applicable (i.e. child)   Student   Unemployed   Retired
 Self-Employed   Employed  	  Employer/Business:  _________________________________________
Additional Information
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
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_____________________________________________________________________________________  
[bookmark: _Toc211864229]Step 5:  EVIDENCE LIST
Types of evidence include but are not limited to:  email, text messages, audio, video, photos, screen captures, logs (i.e. phone logs, computer access logs), digital devices (i.e. cell phone), paper documents, digital documents (i.e. spreadsheets, pictures, PDFs, etc. that are located on a computer).
Availability (last 3 columns):  1 – Legally owned by Complainant, 2 – In the Complainant’s possession, 3 – Existence not confirmed
	#
	Evidence
	Location
	1
	2
	3

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




Availability (last 3 columns):  1 – Legally owned by Complainant, 2 – In the Complainant’s possession, 3 – Existence not confirmed
	#
	Evidence
	Location
	1
	2
	3
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[bookmark: _Toc211864230]Step 6:  TIMELINE
List the significant details of the alleged fraud in chronological order from earliest to most recent.  Any events occurring in a different time zone need to be clearly identified.
	Date
	Event Details

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




	  Date
	Event Details
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[bookmark: _Toc211864231]ADDITIONAL SHEETS
This section includes extra pages for those who are completing the Kit manually.  Print these pages as necessary if extra space is needed to document the Evidence List, Person-Of-Interest List or Timeline.
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POI # _____
Involvement:   Secondary Victim   Witness   Potential Suspect   Other:  _____________________
Name/Nickname:  ______________________________________________________________________
Gender:   Male   Female   Non binary   Other:  __________________________ Age:  _________
Physical Description (optional):  ___________________________________________________________
_____________________________________________________________________________________
Social Media
	Social Media Handle / Name
	Social Media Platform

	
	FB
	Insta
	LI
	Snap
	Other

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


FB = Facebook, Insta = Instagram, LI = LinkedIn, Snap = Snapchat
Contact Information
Address:   Home   Business  
(street) ______________________________________ (unit) _______ (city) _______________________
(prov/state) _________________________ (country) _________________ (postal code) _____________
Phone Number:  ( _____ ) ______________________   Home   Cell   Business   Other:  ________
Email:  ____________________________________   Personal   Business   Other:  _____________
Employment
 Unknown   Not applicable (i.e. child)   Student   Unemployed   Retired
 Self-Employed   Employed  	  Employer/Business:  _________________________________________
Additional Information
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

POI # _____
Involvement:   Secondary Victim   Witness   Potential Suspect   Other:  _____________________
Name/Nickname:  ______________________________________________________________________
Gender:   Male   Female   Non binary   Other:  __________________________ Age:  _________
Physical Description (optional):  ___________________________________________________________
_____________________________________________________________________________________
Social Media
	Social Media Handle / Name
	Social Media Platform

	
	FB
	Insta
	LI
	Snap
	Other

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


FB = Facebook, Insta = Instagram, LI = LinkedIn, Snap = Snapchat
Contact Information
Address:   Home   Business  
(street) ______________________________________ (unit) _______ (city) _______________________
(prov/state) _________________________ (country) _________________ (postal code) _____________
Phone Number:  ( _____ ) ______________________   Home   Cell   Business   Other:  ________
Email:  ____________________________________   Personal   Business   Other:  _____________
Employment
 Unknown   Not applicable (i.e. child)   Student   Unemployed   Retired
 Self-Employed   Employed  	  Employer/Business:  _________________________________________
Additional Information
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
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Availability (last 3 columns):  1 – Legally owned by Complainant, 2 – In the Complainant’s possession, 3 – Existence not confirmed	
	#
	Evidence
	Location
	1
	2
	3

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




Availability (last 3 columns):  1 – Legally owned by Complainant, 2 – In the Complainant’s possession, 3 – Existence not confirmed
	#
	Evidence
	Location
	1
	2
	3
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	DATE
	EVENT DETAILS

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	DATE
	EVENT DETAILS
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[bookmark: _Toc211864232]SAMPLE COMPLETED KIT
The following is an example of a completed Preliminary Investigation Kit that can be used as a guideline.  The content is not intended to represent any real persons, places or situations.  If you need additional assistance completing the Kit, contact IridiumITI via email at info@iridiumiti.com.  Specific questions will be responded to within two (2) business days.
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[bookmark: _Toc211864233]Step 1:  COVER SHEET
Complainant:  Jane DOE
Representative:  ☐ Not applicable	Name:  Emily DAVIS
Kit Completed on:  16 October 2024	Location:  (city, province)  Toronto, Ontario
General Description of Alleged Fraud:
Residential contractor ACME Contractor Services has demanded payment for work they claim is 100% complete but they are unable to provide proof of work.  Contractor has also refused to provide missing invoices.  Funds that were advanced to contractor for custom cabinets were not forwarded to ABC Cabinets who was contracted to build the cabinets.
Legal Representation
 Retained (External)	☐ Retained (In-house)	☐ Not retained yet	☐ Not applicable
Law Firm:  Smith & Smith Law Firm
Address:  123 Main Street, Toronto, Ontario
Phone Number:  555-416-1111S A M P L E

Email:  joe.smith@smithsmith.com
Lawyer:  Joe SMITH
Consultant
☐ Retained	 Not retained yet	☐ Not applicable
Type:  Choose an item.  Other:  Click or tap here to enter text.
Name:  Click or tap here to enter text.
Address:  Click or tap here to enter text.
Phone Number:  Click or tap here to enter text.  Email:  Click or tap here to enter text.
Law Enforcement
☐ Contacted	☐ Not contacted yet	 Not applicable
Region:  Click or tap here to enter text.  Division:  Click or tap here to enter text.  Case #:  Click or tap here to enter text.
Officer: (Name)  Click or tap here to enter text.  (Badge #) Click or tap here to enter text.
Phone Number:  Click or tap here to enter text.  Email:  Click or tap here to enter text.
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[bookmark: _Toc211864234]Step 2:  COMPLAINANT AND REPRESENTATIVE INFORMATION
I am completing this Kit on behalf of:
☐ Myself [Fill out Section A]		 Someone else [Fill out Sections A and B]
A. Contact Information for Complainant
Full Name:  Jane K. DOE
Gender:  ☐ Male   Female ☐ Non binary  ☐ Other:  Click or tap here to enter text.	Age:  65
Primary Address:  1212 Second Street, Toronto, Ontario, A1B 2C3
Secondary Address:  Florida, USA (during winter months)
Phone:  555-416-1111	 Home  ☐ Cell  ☐ Business  ☐ Other: Click or tap here to enter text. 
Phone:  555-416-2222	☐ Home  ☐ Cell  ☐ Business   Other: neighbour’s phone 
Email:  janedoe@myemail.com	 Personal  ☐ Business  ☐ Other:  Click or tap here to enter text.
Email:  Click or tap here to enter text.	☐ Personal  ☐ Business  ☐ Other:  Click or tap here to enter text.
Employment:  ☐ Not applicable (i.e., child)  ☐ Student  ☐ Retired  ☐ Unemployed
☐ Self-Employed  ☐ Employed		Employer/Business:  Click or tap here to enter text.
B. Contact Information for Representative
Complete this section only if you are completing this Kit on behalf of someone else.
Relation to Complainant:  ☐ Friend  ☐ Family   Other:  neighbour
Full Name:  Emily R. DAVIS
Gender:  ☐ Male   Female ☐ Non binary  ☐ Other:  Click or tap here to enter text.	Age:  42
Primary Address:  1214 Second Street, Toronto, Ontario
Secondary Address:  none
Phone:  555-416-2222   Home  ☐ Cell  ☐ Business  ☐ Other: Click or tap here to enter text. 
Phone:  555-647-2121  ☐ Home   Cell  ☐ Business  ☐ Other: Click or tap here to enter text.
Email:  emily.davis@myemail.com   Personal  ☐ Business  ☐ Other:  Click or tap here to enter text.
Email:  Click or tap here to enter text.  ☐ Personal  ☐ Business  ☐ Other:  Click or tap here to enter text.
Employment:  ☐ Student  ☐ Retired  ☐ Unemployed  ☐ Self-Employed   Employed
Employer/Business:  Happy Time Housewares (Toronto)

[image: ]Preliminary Investigation Kit
SAMPLE Complainant and Representative Information

S A M P L E

[bookmark: _Toc211864235]Step 3:  CASE OVERVIEW
Date Range:
Start Date:  4 March 2024	End Date:  Click or tap to enter a date.   Issue is ongoing
Background (general description of situation prior to alleged issues):
ACME Contractor Services was hired directly by Jane Doe to add an extension to her house that was to be used as a “hobby room”.  The room required plumbing (for a sink), heating (in-floor) and built-in storage cabinets.  Project schedule listed 3 phases (Phase 1 was the framing & exterior finishes, Phase 2 was the interior, Phase 3 was the finishes & cabinetry).  Total project time was estimated at 4 months.  Contract included ACME (Mr. Sawmill) obtaining all the needed permits.
Jane found ACME from a flyer in the mail.  One of the provided references was called (Mr. Brown in Toronto) and they gave a positive review of the owner/contractor Mr. Sawmill.  The ACME website is www.acmecontractingservices.ca.  No online reviews were found.
Jane opted to stay with her daughter (in Whitby) during Phase 1 to avoid having to deal with the noise and dust.
Methods of Communication (check all that apply):
 Email   Phone   Mail   In person  ☐ Messaging App: Click or tap here to enter text.
☐ Website: Click or tap here to enter text.  ☐ Other:  Click or tap here to enter text.
Elements of Alleged Fraud (check all that apply):S A M P L E

Non-Occupational Frauds
 Contractor  ☐ Employment Offer  ☐ Health Care  ☐ Identity Theft  ☐ Investment
☐ Online Shopping  ☐ Ponzi/Pyramid  ☐ Real Estate/Mortgage  ☐ Romance/Imposter Scam
☐ Travel/Vacation  ☐ Other:  Click or tap here to enter text.
Occupational Frauds
☐ Asset Misappropriation (i.e. skimming, payroll fraud, false invoices, theft, embezzlement)
☐ Corruption (i.e. bribery), Bid Rigging, Collusion
☐ Financial Statement Fraud (i.e. overstating assets, understating expenses)
☐ Other:  Click or tap here to enter text.
Assets Involved (check all that apply):
 Currency (fiat)  ☐ Currency (crypto)  ☐ Inventory  ☐ Vehicle   Real estate
☐ Other:  Click or tap here to enter text.
Location of Assets (check all that apply):
 Ontario  ☐ Canada  ☐ USA  ☐ International:  Click or tap here to enter text.S A M P L E

Financial Institution (e.g., bank, credit union, broker):   Account  ☐ Safety deposit box
Crypto Storage:  ☐ Wallet  ☐ DEX  ☐ Custodian  ☐ Other: Click or tap here to enter text.
Estimated Total Value of Loss:
“Total value of loss” relates to easily quantifiable amounts directly related to the alleged fraud.  It does not include, for example, future losses or anticipated compensation for emotional distress and other non-economic harm.
If there is a loss of cryptocurrency (e.g., Bitcoin, Ethereum), estimate the total value as of the date lost and identify that date (for example:  Total Value:  23 Bitcoin, 3 December 2024).
Total Value:  $51,367.40  CAD   ☐ USD   ☐ Other currency:  Click or tap here to enter text.
Total Value:  Click or tap here to enter text. ☐ CAD   ☐ USD   ☐ Other currency:  Click or tap here to enter text.
Total Value:  Click or tap here to enter text. ☐ CAD   ☐ USD   ☐ Other currency:  Click or tap here to enter text.
Summary of Estimated Loss:
Identify the estimated loss based on general categories.
	Description
	Amount ($)

	Amount paid (by cheque) for work not done
	40,000.00

	Extra expenses for living with daughter 4 months longer than expected
	8,000.00

	Garbage disposal costs (left by contractor) - $750 + tax
	847.50

	Replace safety fencing (ordered by City of Toronto) - $2230 + tax
	2,519.90
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[bookmark: _Toc211864236]Step 4:  PERSON-OF-INTEREST LIST
Persons-Of-Interest (POI) include individuals or businesses directly affected by the alleged fraud, witnesses to events, potential suspects or others who may have evidence in their possession.
POI # 01
Involvement:  Potential Suspect		Other:  Click or tap here to enter text.
Name/Nickname:  Jack SAWMILL
Gender:   Male  ☐ Female ☐ Non binary  ☐ Other:  Click or tap here to enter text.
Age:  40 (approx.)
Physical Description (optional):  6’2”, black short hair, muscular, scar on left hand
, left-handed
Social Media
Handle:  @jack_s123	Platform:    Facebook  Other:  Click or tap here to enter text.
Handle:  Jack Sawmill	Platform:    LinkedIn  Other:  Click or tap here to enter text.S A M P L E

Handle:  Click or tap here to enter text.	Platform:    Choose an item.  Other:  Click or tap here to enter text.
Contact Information
Address:  555 High Street, Unit A, Toronto, Ontario	☐ Home   Business
Phone:  555-647-3333  ☐ Home  ☐ Cell   Business  ☐ Other: Click or tap here to enter text. 
Email:  jack-s@acme.com  ☐ Personal   Business  ☐ Other: Click or tap here to enter text.
Employment
☐ Unknown  ☐ Not applicable (i.e. child)  ☐ Student  ☐ Unemployed  ☐ Retired
 Self-Employed  ☐ Employed
Employer/Business:  ACME Contractor Services (owner)
Additional Information
Mr. Sawmill said that his company had been in business for 15 years (all in Toronto).  He may have a few permanent employees/contractors but most of staff is hired as contractors.  His wife works in the office and does the invoicing/paperwork.


[image: ]Preliminary Investigation Kit
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POI # 02
Involvement:  Witness		Other:  Click or tap here to enter text.
Name/Nickname:  Steven Brown
Gender:   Male  ☐ Female ☐ Non binary  ☐ Other:  Click or tap here to enter text.
Age:  unknown
Physical Description (optional):  only spoke to person on the phone, deep voice, French? accent
Social Media
Handle:  Click or tap here to enter text.	Platform:    Choose an item.  Other:  Click or tap here to enter text.
Handle:  Click or tap here to enter text.	Platform:    Choose an item.  Other:  Click or tap here to enter text.S A M P L E

Handle:  Click or tap here to enter text.	Platform:    Choose an item.  Other:  Click or tap here to enter text.
Contact Information
Address:  Etobicoke, Ontario	 Home  ☐ Business
Phone:  555-647-4444   Home  ☐ Cell  ☐ Business  ☐ Other: Click or tap here to enter text. 
Email:  Click or tap here to enter text.  ☐ Personal  ☐ Business  ☐ Other: Click or tap here to enter text.
Employment
 Unknown  ☐ Not applicable (i.e. child)  ☐ Student  ☐ Unemployed  ☐ Retired
☐ Self-Employed  ☐ Employed
Employer/Business:  Click or tap here to enter text.
Additional Information
Steven Brown was one of 2 references provided by the contractor.  The 2nd reference was called but no one answered (message was left but no one returned call).
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[bookmark: _Toc211864237]Step 5:  EVIDENCE LIST
Types of evidence include but are not limited to:  email, text messages, audio, video, photos, screen captures, logs (i.e. phone logs, computer access logs), digital devices (i.e. cell phone), paper documents, digital documents (i.e. spreadsheets, pictures, PDFs, etc. that are located on a computer).S A M P L E

 Availability (last 3 columns):  1 – Legally owned by Complainant, 2 – In the Complainant’s possession, 3 – Existence not confirmed
	#
	Evidence
	Location
	1
	2
	3

	1
	Invoices (received 10 out of 15 invoices), dated May 2024 to August 2025
	Home
	x
	x
	

	2
	Invoices (5 missing invoices) between May 2024 and August 2025
	Contractor
	x
	
	x

	3
	Emails (approx. 34 emails)
	Gmail acct
	x
	x
	

	4
	Phone messages (11)
	Cell phone
	x
	x
	

	5
	Text messages (approx. 60) between April 2024 and Sept 2025
	Cell phone
	x
	x
	

	6
	Security camera recordings (camera located at front of house during construction)
	unknown
	?
	
	x
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[bookmark: _Toc211864238]Step 6:  TIMELINE
List the significant details of the alleged fraud in chronological order from earliest to most recent.  Any events occurring in a different time zone need to be clearly identified.S A M P L E
S A M P L E

	Date
	Event Details

	4-Mar-2024
	Jane Doe signed a renovation agreement with ACME Contractor Services to add an addition to her house. A deposit of $25,000 was paid by e-transfer for Phase 1.

	11-Mar-2024
	Contractors arrived on site and started work.

	15-May-2024
	Contractor requested a second payment of $40,000 claiming Phase 1 work was complete and Phase 2 was about to start. Jane paid via personal cheque #0452.  (cheque was cashed 17 May)

	10-Jul-2024
	Jane visited the worksite and noticed limited progress. Contractor promised completion within 3 weeks.

	5-Aug-2024
	Jane contacted ACME for invoices and cabinet supplier receipts—no documentation provided.

	2-Sep-2024
	Jane learned from ABC Cabinets that they never received payment from ACME despite funds advanced.

	5-Sep-2024
	Jane stopped further payments.

	10-Sep-2024
	Jane contacted Smith & Smith law firm and started documenting all correspondence with ACME.

	20-Sep-2024
	Jane sent a formal email to ACME requesting proof of work and refund. No response received.

	
	

	
	

	
	

	
	

	
	

	
	

	
	



image3.png
oATE

EVENT DETAILS

\ Highlighted row





image4.png
oATE

eve

n A A | B BB
O v ([ tmsert Detete

‘ ‘Search the menus

X cut

@ copy

[ Paste Options:

i

Insert

Delete Rows.

Merge Cells

Distribute Rows Evenly

0 B 0|

Distribute Columns Evenly

BB Insert Columns to the Left
F Insert Columnsto the Right
B Insert Rows Above

EH Insert Rows Below

Border Styles

14 Tegt Diector

BB Tble Properis

£ New Commment





image5.png
([l Shows that the Table is "active”

oATE EVENT DEIAILS

@





image6.png
Print

% Copies: [1 N

Prnt
Printer ©
= Canon ME2700 series Printer
Ready
Printer Properties
Settings

9 Cutom Pt
Type specific pages, sections.

- o
Printon Both Sides B
<J " Fip pages onlong edge

Collated
123 123 123 -

Portrait Orientation -

Letter 851" 22x28cm
2159 cmx27.94 em

5N
D
0

Custom Margins

1 Page Per Sheet





image1.jpeg
wriDIUMITI |Digital Forensic Investigations

WHEN YOU NEED SOLUTIONS.





image2.png
IRIDIUMITI





